How to open a payslip using a personal device

Log onto Unit 4 website Home - Unit4 ERP (unit4dcloud.com) (https://ubw.unit4cloud.com/uk_sh1_prod_web/)
Click on the Personnel information tab.
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Scroll all the way over to the right and click on the blue paperclip. Document archive will open.
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You can Change view of the documents here.


https://ubw.unit4cloud.com/uk_sh1_prod_web/

W EE F 70 4% )

i 5C Parsannal information %

i |

Documepnt srchive Faysip :N-q--w.i:!:i Agimns - Soriby  File name - Spar ch:

All documents ¢ Decument e File name = Dhcac vt cherC i Doceman type Last updane
Payaiip for paniod 201801 Payuip bor paviod J01901 Paysip 1304/ 3019

# Resource num
Contract V.
Employme
Expenses A
Incoming P..
Leaver Doc
Occupatio.
P&0

&= payslip
Personal D...

= pesource i

Tap once on the document you want to open and it will show as highlighted.

Go to Actions at the top of the document archive screen and tap on Print or Save local copy.
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Your mobile device might give you options to “open with” and give a choice of applications or an option to
download a copy and save it to your device.



Payslip will open on screen.
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