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CV TEMPLATE 
(Name)
(Address)

(Tel.)

(Email address)
                            (DOB)

Profile
A motivated and hardworking young person seeking part time employment/an apprenticeship opportunity.
Skills & Strengths
· Excellent communication skills

· Health and safety conscious

· Flexible in terms of working hours

· Punctual

· Reliable

Education & Qualifications
Lakelands Academy, Ellesmere (Sept 2016– June 2021)

GCSE’s:
English Literature
4
Music

4         Health and Social Care: Distinction
English Language
4
French

3
Maths


5
Graphics
4
Science

5
History
             4
Coleg Cambria, Wrexham (Sept 2021 – Present) 

Level 3 Health and Social Care
Employment & Work Experience
The Orthopaedic Hospital, Gobowen (July 2021)
I completed a four week work experience placement here as part of the hospitals’ work experience programme. During my work experience I was able to shadow Health Care Assistants and speak to Nurses on various wards to gain more insight into Nursing as a career.

The Townhouse, Oswestry (June 2021 – Present)
I currently have a part time job here where I work a couple of evenings a week and most weekends. My duties include greeting customers, waitressing and taking telephone bookings. 

Interests
In my leisure time I enjoy attending music gigs with friends and regularly attend a local gym. 
References
Mrs Smith (Tutor)






Mr Brown (Manager)

Coleg Cambria

                                                                  

The Townhouse
Grove Park Road






Willow Street
Wrexham                                                                                        

Oswestry
LL12 7AB







SY11 1AQ


Tel: 0300 303 0007




            

Tel: 01691 659499

Write your name in ‘Bold’ font to make it stand out. Remember to start names, road names and place names with capital letters.





Make sure you pay attention to detail with grammar, punctuation and spelling. This is an important document and you are wanting to impress employers.








Profile section: state what you are looking for e.g. full time/part time employment or apprenticeship. Think of 2 positive words to describe yourself in this sentence.





Skills & Strengths section: you need to ‘sell yourself’ to employers in this section, listing skills, strengths and � HYPERLINK "https://next.shropshire.gov.uk/media/cdpn0dcj/my-qualities.doc" ��qualities� you have.





Give details of your school, dates you were there and grades or predicted grades.





Give details of any colleges/sixth forms or training providers you have attended, dates you were there, course title and grades.





Give details of any work experience or employment you have done or are still doing.





Outline any hobbies or interests here.





�





Choose 2 people who know you well and would say something positive about you. This may be a school teacher, college tutor, manager etc. 


Remember to ask permission before adding them to your CV!








