How to access ERP forms (including Employee Declaration of Interest Form) on mobile phone

1. You can access the ERP on your mobile phone here but you will need to have MFA (Multi-
Factor Authentication) enabled on your device (for assistance with this please contact
the ICT Helpdesk.)

14:46 =

< Mail
UnIT I—:RF) ¥ v @O v Shropshire Council v % SC-KDAWSON v @

A “
B8 Employee Home 2 PersonnelInfor.. _§ My Absences v & Timeand Expen... v [ CommonReports v [
My Information My Annual Leave Calendar

Annual Leave

Annual Leave

#o  Katie Dawson is ab

Welcome .7 *~

fo  Katie Dawson is ab

Personal Information

Resource ID J——
Name Katie Dawson
0.0%
Start Date Comnmnrn
E-mail katie.dawson@shropshire..
Main Position Information
Current Main Position ...~

2. Click on the Main Menu in the top left. You may need scroll up and to the left or adjust
the size of the screen on your mobile.
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3. Click on the Forms tab down the left hand side and click on the form you

complete.
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4. You can then scroll through the form (and you may need scroll left and right or adjust the
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size of the screen to access the form fully) to complete.
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5. Once completed you can Submit form or Save as draft at the bottom.

Employee Declaration

Il Please answer all 3 to confirm.

Declaration 1
I dectare that to the best of my knowledge and bebe! that the answers above are truthful, accurate and complete.

Declare 1°
Yes
Declaration 2

I have read and understand the Shropshire Council Code of Conduct

Declare 2*
Yes
Declaration 3
1 understand that | must inform my manager or any change to these answers, and complete a new declaration, within 28 days of my change taking place.

Declare 3*
Yes
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