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CONTRACT REFERENCE: DQNV 249  

Introduction
1.1. Your organisation is invited to quote for the provision of a Strategic Housing Market Assessment (SHMA) for Shropshire.


Specification
1.2. A SHMA Project Brief has been prepared and is appended to this invite. This Project Brief details the specifications required for this SHMA.
1.3. A quote to undertake the SHMA for Shropshire must demonstrate how your organisation intends to achieve the specifications outlined within the SHMA Project Brief.

Contract Period and Payment 
1.4. The contract will be effective from the date agreed with the successful organisation at their appointment. The SHMA is to be completed no later than the date agreed with the successful organisation at their appointment.
1.5. Payments will be made in accordance with payment milestones agreed within the contract.

TUPE
1.6. As this is a new undertaking the Council does not consider that the Employee ‘Transfer of Undertakings (Protection of Employment) Regulations ‘2006 (‘TUPE’) would apply to this contract. 

Quotation Process 
1.7. Quotes for provision of the SHMA should be made electronically via email to: planningpolicy@shropshire.gov.uk and Dan.Corden@shropshire.gov.uk 
1.8. Key dates for this quotation process are as follows:
	Phase
	Date

	Quotation notice issued
	Monday 3 August 2026

	Clarification period ends
	5pm on Friday 14 August 2026

	Deadline for quotation submission 
	5pm on Friday 28 August 2026

	Evaluation of quotes
	W/C 31 August 2026

	Anticipated award date
	Friday 4 September 2026

	Voluntary Standstill Period Begins (Est.)
	Friday 4 September 2026

	Voluntary Standstill Period Ends (Est.)
	Tuesday 15 September 2026

	Anticipated contract commencement date
	W/C 21 September 2026




1.9. Quotation submissions must be received by no later than 5pm Friday 28 August 2026. Late quotation submissions will not be considered.
1.10. Quotation submissions must provide the following: 
· The contract name and reference.
· Details of your organisation (including any consortium partners or sub-contracting partners). 
· A named contact within your organisation with whom we can liaise over all aspects of the quotation, contracting and study process.
· Financial details for your organisation including copies of the last 2 years’ audited accounts.
· Insurance details for your organisation - including employer’s and public liability insurance held and the value of cover.
· With regard to the General Data Protection Regulation:
· Confirmation that you have in place, or that you will have in place by contract award, the human and technical resources to perform the contract, to ensure compliance with the General Data Protection Regulation, and to ensure the protection of the rights of data subjects.  
· Details of the technical facilities and measures (including systems and processes) you have in place, or will have in place by contract award, to ensure compliance with the General Data Protection Regulation and to ensure the protection of the rights of data subjects.  Your response should include, but should not be limited to facilities and measures:
· To ensure ongoing confidentiality, integrity, availability and resilience of processing systems and services.
· To comply with the rights of data subjects in respect of receiving privacy information, and access, rectification, deletion and portability of personal data.
· To ensure that any consent based processing meets standards of active, informed consent, and that such consents are recorded and auditable.
· To ensure legal safeguards are in place to legitimise transfers of personal data outside the EU (if such transfers will take place).
· To maintain records of personal data processing activities. 
· To regularly test, assess and evaluate the effectiveness of the above measures.
· A statement of how your organisation will provide quality assurance for the service.
· Details of relevant experience, skills and qualifications of your organisation and the project team members in delivering similar projects.
· Compliance with appropriate safeguarding processes.
· A description of your approach to outcomes and performance reporting including any added social value you will bring whilst undertaking the work.
· Details of your implementation plan with timetable. 
· Your price quotation including proposed payment milestones and any applicable narrative.
· A full description of how you will deliver the service in accordance with the Strategic Housing Market Assessment Project Brief and the evaluation criteria within the evaluation matrix.
· A full description of the management of the project and provision for the health and safety of staff.

1.11. If you have any questions about the quotation procedure, please contact Shropshire Council via email to: planningpolicy@shropshie.gov.uk and Dan.Corden@shropshire.gov.uk 
1.12. If having read the specification and decided not to submit a quotation, we would be grateful if could send your reasons (though you are under no obligation to do so) to planningpolicy@shropshie.gov.uk and Dan.Corden@shropshire.gov.uk with the email title 'No Quotation'.

Evaluation Criteria 
1.13. Quotation submissions will be assessed using an evaluation matrix, a copy of which is appended to this invite. 
1.14. In summary, the evaluation criteria and weighting to be used within the evaluation matrix is as follows:
· Budget & Value for Money: 40%
· Robustness & Suitability of Methodology & Outputs: 35%
· Flexibility & Policy Application 5%
· Experience, Capacity, Stakeholder Engagement, Project Management & Delivery: 15%
· Innovation & Added Value: 5%

1.15. Shropshire Council reserves the right: 
· To determine whether an appointment is made (using the evaluation matrix) based on the quotation submissions alone, or through further competitive interviews if necessary to further inform the decision. 
· To not make an appointment. 

Conditions of Contract 
1.16. The contract will be between Shropshire Council and the successful organisation and will cover the terms for undertaking the service. This contract must be agreed by both parties before any payments are made. 
1.17. Quotation submissions must be received by no later than Friday 28 August 2026. Late quotation submissions will not be considered.
1.18. Quotation submissions should be made electronically via email to: planningpolicy@shropshire.gov.uk and Dan.Corden@shropshire.gov.uk 
1.19. A copy of the Shropshire Council’s General Terms and Conditions for the supply of goods, services and works is available to download from the Shropshire Council website: https://www.shropshire.gov.uk/doing-business-with-shropshire-council/
1.20. However, the General Terms and Conditions will need to be reviewed and finalised prior to the contract being agreed.
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